
POSITION DESCRIPTION 
 

Title:  Youth & Fellowship Director 

 

Reports to:  Ultimately to Pastor, but directly to the Religious Education Coordinator and Parish 

Administrator.  

 

Objectives: 

 

Empowers parishioners to live as disciples of Jesus Christ through their knowledge of the 

Catholic faith. To draw parishioners to participate in the life, mission, and work of the 

Immaculate Conception Catholic faith community.  Enables and encourages each parishioner to 

use their gifts. This involves a relationship of trust and challenge, leads to new growth and self-

confidence and promotes a sense of being wanted and needed while being done in a professional, 

ethical, efficient and organized manner. 

 

Position qualifications 

  

1. Practicing member of the Catholic Church, possessing a deep faith in Jesus Christ, His 

teachings, and teachings of the Catholic Church. 

2. The strong desire to work with parishioners to guide and develop a deeper Faith in the 

Catholic Church.   

3. Must be educated in Youth Ministry or willing to take courses on Youth Ministry.  A 

college degree is preferred but not required. 

4. Possess an ability to communicate the basics of the Catholic faith (doctrine, morality, 

sacraments, and spirituality) at age-appropriate levels. 

5. Highly motivated to achieve program goals, ability to listen and communication 

effectively, and possess organizational and time management skills. 

6. Willing to be open to suggestions and guidance from other areas of the Parish including 

Parish Council, parents, parishioners and parish committees. 

7. Proficient in using a computer, knowledge of Outlook, Word, Excel, and Publisher. 

8. Must be able to work closely with the Parish Priest. 

 

Mental demands:   
1. Must possess organizational and communications skills. 

2. Must be able to work alone without supervision. 

3. Must possess the ability to direct and encourage volunteers. 

4. Must be dependable and punctual. 

5. Must be able to discern right from wrong and act on it. 

 

 

Physical demands:   
1. Must be physically able to participate in activities. 

2. Must be able to lift 40 pounds. 

3. Must be able to work the necessary hours. 



Areas of Responsibility: 

Develop activities and programs that will foster spirituality, community socializing, confidence 

building, community service, parish involvement, leadership, and desire for a deeper relationship 

with Jesus Christ. 

1. Coordinate and provide opportunities for parishioners to be actively involved in parish  

programs and events, including liturgical and catechetical opportunities, service projects 

and summer programs. 

2. Plan and organize Baccalaureate Mass and reception. 

3. Seek out opportunities to build relationships with the youth of the parish and encourage 

friendships between them including attending and/or chaperoning parish events. 

4. Recruit, train, motivate, schedule, and support all youth ministry volunteers. 

5. Implement the Protection of Children and youth Initiative according to Archdiocesan 

guidelines. 

6. Order necessary supplies within budget and upon approval of Administrator if required. 

7. Prepare yearly calendars, weekly bulletins and announcements to promote upcoming  

events. 

8. Informing parents and youth of upcoming events through updating parish websites, 

E-mailing parents and text messaging.  

9. Establish and monitor an annual youth ministry budget within the guidelines established 

by the Finance Committee. 

10. Attend professional meetings and workshops to continue one's education and foster 

collaboration with neighboring parishes. 

11. Complete required forms including time cards, mileage and travel requests in a timely 

manner. 

12. Assist Religious Education on Sunday mornings during class times.  

13. Help organize and run Vacation Bible School. 

14. Help cover office or chaperone extra Religious Education events.  

15. Help organize and run middle school programming. 

16. Help with building lock up on Wednesday evenings and Sunday mornings. 

17. Other duties as required. 

 

 

I have reviewed this job description and agree that it is an accurate representation of the 

responsibilities performed in this position.  I understand that, as the organizations need 

change, my job description will change. 

 

Employee's signature:       Date:    
 

 

I have reviewed this job description and agree that it is an accurate representation of the 

responsibilities performed in this position. 

 

Pastor/Supervisor's signature:      Date:    

 

Supervisor's signature:                  Date:    



 


